TO BE TYPED ON COMPANY LETTERHEAD
TO INCLUDE ADDRESS AND TELEPHONE NUMBER OF THE COMPANY

TO BE SIGNED AND POSITION STATED

TO WHOM IT MAY CONCERN

Dear Sirs,

Please issue a (Single/Double/Multiple) visa for (name)______________________ commencing on _________.

We confirm that (name)______________ date of birth ___________

has been employed by (name of company)  ____since (date)_______ at our offices in _(city)______ as  _________(position)________
Mr/s (name) ________ will be required to visit Russia to attend meetings on our behalf during the period _____(Dates) _________.
All costs will be met in connection with this visit by the company and we confirm that Mr ______ will have sufficient funds, return air tickets and accommodation. 

We appreciate your kind assistance in this matter.

Kind regards



Signed:_________

Position: _____________

